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DAWN
Determining and Addressing Workplace Needs

Employer Application Form

Date:

_____________________________        Employer # __________________________
Company Name: _____________________________        Address:      __________________________
Contact Person:   _____________________________
              __________________________
Phone No.
_____________________________
              Prov._______ Postal Code_______
Fax No.

_____________________________

E- Mail 

_____________________________

1. Length of time this company has existed?  (Please circle one)

<1 year,    1-5 years,    5-10 years,    10-20years,    20-30 years,   30-50 years,  >50 years
2. Current number of Employees: (please circle one)      1-5
     6-10         11-15       16-20       20-30      30-50            50-100      100-150       150-200       200-300       300+
3.
How many of your current employees are ‘newcomers’ or recent immigrants (in Canada less than 10 years)?   Please circle one.           
1-5       6-10      11-15      16-20      21-25      26-30       31-40      41-50     51+

4.
 Primary sector of industry/business in which this company is engaged:  (please check)
Metal fabrication

________



Wood manufacturing
________


General Fabrication
________


Health Care

________


Agri Business

________


Financial Services
________



Construction & Trades
________



Other (specify) _________________
5.
Please provide a brief description of the work in which your company is engaged.

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

6.
Does your company use Essential Skills in the recruitment, hiring and training practices with their employees?



Yes__________

No ___________

7.
Do you have current job descriptions for your employees? 


Administration and Management

Yes ________
No _________

Office and Support Staff


Yes ________
No _________

Production and Plant Staff


Yes ________
No _________
8.
How often are job descriptions reviewed or re-written?  

______
Every 6 months

______  Every 12 months

______
Once every 2 years

______  Once every 5 years

______  Never – we don’t have official job descriptions

9. 
This project requires a commitment of up to two days in training time for the person responsible for Human Resource Management in your company. Are you willing to have someone attend training on PLAR (Prior Learning Assessment and Recognition) and ES (Essential Skills) in Winkler?


Yes _____ 
No _____




Please name the person who would attend _____________________________________
10.
What do you see as the most important issues regarding ‘newcomers’ in your business? (Prioritize by numbering them)


_____
Language Barrier issues


_____
Workplace Cultural issues


_____
Health and Safety


_____
Productivity Issues


_____
Interpersonal Issues


_____
Work Skills


_____
Other (specify) ___________________________


_____
Other (specify) ___________________________

11.
Please list some training needs you see as essential for newcomers in your business to meet the requirements of the job. (Please prioritize them in order of importance to you by numbering them.)
a)_____________________________________________________________________________
b)_____________________________________________________________________________
c)_____________________________________________________________________________

This application will be processed by the DAWN Advisory Board. DAWN staff will contact you with regards to approval of your application. 


George Penner, Workplace Skills Developer, will make himself available for consultation in preparing this application. Please call him at 332- 0206 or email at   george@winkleronline.com   .
15/05/2008

Determining and Addressing Workplace Needs (DAWN). AppendixX. DAWN ER application

