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George Penner
Job Profiling General Interview Questions







Please tell me about your company:  
How is this particular department organized?

What has been your experience with recruiting, selecting, integrating and training immigrant workers? 
Has your company participated in mentorship programs in the past?  

Will the intern work mainly with the mentor? 
Questions related to key tasks







What are the main areas of responsibility in this job? 
What are the most important tasks? 

* The most important task is.
What is produced as a result of this work? 

Is there any special knowledge that is required to perform this job? 
Would a worker be assigned tasks that represent the full scope of the job or just portions of it?

Physical area to work?

Driver’s licence?

Language?

Questions related to essential skills






1)Reading

What types of documents do employees need to read? 

What are the most difficult aspects of reading these documents?
Do they usually work with one document at a time, or is there a need to work with information from multiple sources at once? 

2) Writing

What kinds of documents do they write? 

What is the audience and purpose of these documents? 

3) Communication

To whom do they communicate? How and for what purposes? 

What are the most challenging communication tasks in this job? 
4) Working with others: 

What are the reporting relationships in this job? 

What are the supervisory, leadership or management responsibilities? 

How independently do you work?
How important is team work?
How formalized are teams and what are the team functions? 

4) Thinking skills

What kinds of problems need to be solved? 

How much autonomy do they have in decision making? 
Do they need to coordinate their work with others?
 What are the greatest challenges of this job in terms of thinking skills? 

What makes them challenging?

5) Continuous learning

What do employees typically need to learn when they start the job?

How does this learning happen? 
What kind of professional development is expected? 

How does this happen? 

How are learning needs determined? 

How is learning monitored?

Priority skills 
Which of the essential skills are most critical for this job? In your experience, which are most likely to be a challenge with foreign-trained workers?
· Reading

· Writing

· Communication

· Working with others

· Thinking Skills
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